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Institute for Development Studies
Ethics Checklist and Approval Form
(NB: this checklist and statement is adapted from Appendix A of the ESRC Research Ethics Framework and the University of Sussex, School of Social and Cultural Studies Research Ethics Committee, and University of Oxford CUREC)
The IDS Research Ethics Committee or the funding body may require a full application for ethics approval be submitted prior to the commencement of research. NB. Students are required to make a separate application for ethics approval to the University of Sussex directly; http://www.sussex.ac.uk/staff/research/governance/apply.  
For further guidance on considering issues of research ethics, please refer to the IDS research ethics pages on the IDS Intranet, Research Data Page and also to the ESRC Research Ethics Framework.
The principal investigator(s) (PI) is responsible for exercising appropriate professional judgment in this review. It is also the responsibility of the PI(s) to follow the Institute’s Code of Practice for Research and any relevant academic or professional guidelines in the conduct of the study. Any significant change in the question, design or conduct over the course of the research will necessitate an amendment to the statement and will be subject to the same process of approval as for the original statement.  
Any researcher who feels their research undertaking raises significant ethical issues or seeks guidance on how to handle ethics in the given context should complete this form and send it to the Research Ethics Committee (IDSResearchEthics@ids.ac.uk). 


	SECTION A. Research Details 

	1. Principle Investigator(s) (PI)
	

	2. Co-Investigator(s)
	

	3. Partner(s)
	

	4. Title of research
	

	5. Email address
	

	6. Funding source
	Insert details of key organisation(s) funding the research. 


	7. Anticipated research start and finish date
	Please note you need ethics approval before you start your data generation.





	ETHICAL RANKING FILTER QUESTIONS
This section determines the research as High or Low Risk


	Please indicate answer with ‘X’
	Yes
	No

	1. Does this project involve collection of primary data from human or non-human participants?

If ‘NO’, please skip 2,4,5,6,8,9,10,12,13. Please still see 3 and 7. This project may still be ‘high’ risk.

	☐	☐
	2. Will it be necessary for participants to take part in the study without their knowledge and consent at the time (covert observation of people in non-public places)?
	☐	☐
	3. Are the research participants vulnerable, or people whose ability to give free and informed consent is in question?
For example:
· Participants under 18
· Adults at risk
· Adults may be at risk if they have:
· A learning or physical disability 
· A physical or mental illness, chronic or otherwise, including an addiction to alcohol or drugs
· A reduction in physical or mental capacity 
· In receipt of any form of healthcare
· Detained in custody 
· Is receiving community services because of age, health, or disability 
· Is living in sheltered, residential care home, temporary shelter, or refugee camp
	☐	☐
	4. Does your research involve topics that could be considered sensitive?
	☐	☐
	5. Are there any risks to the safety and wellbeing of the participants, researchers and/or others involved in the project (e.g., physical, psychological stress or anxiety, negative consequences) beyond the risks encountered in normal life?
	☐	☐
	6. Will participants be taking part in research without their knowledge and informed consent (e.g. covert research)?
	☐	☐
	7. Will your research require the co-operation of a gatekeeper for access to the groups or individuals to be recruited (students at school, residents of nursing home or prison)?
	☐
	☐
	8. Could the study induce negative social affects (e.g., public discrimination, social unrest) at any stage in its process?
	☐	☐
	9. Will financial inducements (other than reasonable expenses and compensation for time) be offered to participants?
	☐	☐
	10. Are drugs, placebos or other substances (food substances, vitamins) to be administered to the study participants or will the study involve invasive, intrusive or potentially harmful procedures of any kind?
	☐	☐
	11. Will the study involve prolonged or repetitive testing?
	☐
	☐
	12. Will the study involve recruitment of patients or staff through the UK National Health Service (NHS?)
	☐	☐
	13. Will the research involve biological sampling in humans or animals?
	☐	☐
	If you have answered ‘yes’ to any of these, your project might be considered ‘high risk’. 

If you ‘yes’ to any of these but think that your project should be ‘low risk’, please explain why and send to IDSResearchEthics@ids.ac.uk. The REC may deny this appeal.




NB: Reviewer(s) please put feedback in comments on document. For PIs if making amendments to reviewer(s) feedback, please do so in red below.

	SECTION B. Statement of Research Ethics

	B. Introductory Section:
· Begin the statement by providing some background to your proposal/project to aid the reviewer’s understanding. For example:
· Include a paragraph or two to introduce the research project including its rationale and the purpose, aims and objectives. You should also introduce the funders, partners, and research settings so the context is clear.
· Introduce the research process, including the different research phases, the methodologies, data collection and analysis methods that will be used.
· We then suggest you summarise the overall ethical risks that your project may pose. For example:
· Provide an overview of the main ethical risks as you see it, and your general risk mitigation strategies and ethics process.
· You could cover the ethics and safeguarding expertise of the research team (including that of the local team), and any additional training you will provide.
· You might detail upfront the rationale for your approach to in-country ethical approval.
· You could describe your process for revisiting your research ethics practice throughout the lifetime of the project, and your process for responding to any new issues.


	

	B.1 Participant Recruitment:
· How will the participants be identified and recruited?
· Have you thought about the participation implications depending on identity factors (i.e. gender, age, race, disability)?
· What are the potential risks or tensions arising from the participants being involved in the fieldwork settings, and how will the research team address this?
· Will there be incentives for participation? If so, what?




	B.2 Informed Consent:
· How will the participants be informed of the objectives and process of the research both during the selection and throughout the project?
· What are the processes for ensuring participants are not coerced into participation and have the right to withdraw? How will you support participants’’ choices on taking part or opting out?
· How will the consent process happen? What will you do if written consent is not possible or appropriate?
· Will consent be revisited at different stages of your project? How and why?





	B.3 Conduct of Research:
· How will you navigate the risks generated due to the context of the research
· What are the risks generated by the methodology you are using, and how will you address this?
· How will local opinions and social norms effect your research processes, and how will you adapt methodologies and ethics processes to be sensitive to this in practice?
· How will you mitigate or respond to any (psychological) distress that could occur during or after the research?
· How will the research team spot any distress, and what will they do?
· Will there be staff in context who can support such individuals if necessary, and what will be done if longer-term support is needed?
· What is the process if safeguarding issues are raised?





	B.4 Anonymity and Data Management and Protection:
· How will you protect the data – what is your records management process (see below)?
· How will you respect participants choices on anonymity and confidentiality?
· How will you approach participants decisions on anonymity from data generation through analysis to dissemination, especially if choices need to be staged during co- construction of outputs?






	B.5 Partners, Researchers, and Gatekeepers:
· What is your partner’s and the researcher’s expertise, does ethical training need to be provided to partners, if so, how will you provide training? 
· How can the ethics process be co-constructed with partners and gatekeepers on the ground to ensure it fits with local cultural contexts?
· Will the partners/gatekeepers conduct in-country ethics review processes?




	B.6 Extractive Research
· How will research participants be informed of the research findings, and they would feed into any validation process of the study findings?






	Extra Ethical Considerations
· Ethics at the end of the life of the project – being alert to changes and mitigation needed after primary research stage, during write up, through to publication and dissemination.
· Will you be using any form of generative AI? If so, how will you ensure its use upholds the institute’s values, ethical principles, and research integrity? Please the Ethics Policy.





	[bookmark: _Hlk168999733]Declaration 
The form must be signed electronically and completed fully, please direct questions to  IDSResearchEthics@ids.ac.uk. 

Signed by Primary Investigator: 

Date: Click or tap to enter a date.

To be completed by reviewer(s):
Reviewed and approved by:2. (HIGH RISK ONLY)

 1.
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